December 20, 2022
TO: Local Church Treasurers

From:  David Stotts, CPA,  Conference Treasurer/Director of Finance & Administration

                                             Conference Benefits Officer
            Laura Rollins, Administry Accountant over Receipts 

Season’s Greetings to you and your church as we experience the wonderful Advent Season.  With the year rapidly coming to a close, there is certain information we wish to share with you. We hope this information will be of assistance as you prepare to close out the year 2022.   
Please review your enclosed apportioned mission share report which reflects payments received in our office through today, December 20, 2022. Please review them to determine that all funds are applied as your church requested. If you have an amount on page 2 line 85, please contact Laura as we must know how to apply the funds that were either undesignated or you paid certain lines in excess of 100%.   
Let’s strive to be 100% churches.  Remember, to be a 100% church, every line item must be paid in full as apportioned.  Funds must be received no later than the close of business on January 10, 2023.  If for some reason your church cannot give 100%, we want to encourage you to strive to at least increase your apportionment level of giving from 2020.  
We have much to be thankful for this year.  Join us and your brothers and sisters in Christ as we give thanks for all God has done for us.  It is our pleasure to be in ministry with you as your Conference Administry Staff.  May God continue to bless you and yours in this wonderful Advent Season.   

As always, please give me a call if you have any questions.

************************************************************************
IMPORTANT INFORMATION FOR YEAR END CLOSING
A. Your church’s Employer Identification Number was assigned to the name of your church at the time it was applied for.  If you are not sure of that name, you should contact the IRS to get it.  Using any variation of the name prevents the clergy and employees from filing their personal income tax return on-line.  Instructions for checking this employer identification number and name are located on the conference web site.  Select Offices, Administry, and Local Church Finance.   On that page the item next to the bottom is Obtaining an EIN Confirmation Letter.  These instructions will guide you in checking your correct name/number. 
B. 1099 Forms:  The church is required to prepare and submit 1099 forms for all funds paid to subcontractors who are partnerships or individuals who were paid $600 or more in total for the year.  Form 1099 shall not be given to the appointed clergy.  The IRS does require a 1099 to all lawyers and legal counsel.  The 2022 1099 forms are in a new format.  Please be sure you file the correct ones.  
C. All Employee W-2 Forms:  Forms 941 should have been prepared on a quarterly basis if you have any clergy or lay employees.  W-2’s shall be given to all including appointed clergy. This is an IRS ruling and there is no exception.  It should be noted that supply and superintendent appointments are normally lay employees and their W-2 reporting is different than ordained, licensed or commissioned clergy.  If you have any questions about the preparation or what to include on the W-2 form, please feel free to contact David Stotts.
D. Clergy W-2 forms: For clergy employees, remember that only taxable amounts are entered into box 1.  Refer to the 2022 salary sheet instruction pages for help with what should be reported on the W-2.  Keep in mind any gifts for pastor appreciation including birthdays, anniversary, Christmas and going away gifts must also be reported on line 1 on the W-2 in addition to the other salary items. Remember that moving expense paid to or on behalf of your pastor must be included on line 1 of the W-2 Form.   The amount paid for housing, utilities, and appurtenances should be totaled and included in one line on Block 14 and indicate it is for Clergy Housing.  We will be filing your 1095b forms for clergy that were on the Conference Health Insurance.  
E. Giving Records:  Please remind your Financial Secretaries that contributions listed on the 2022 giving statements should only reflect those cash (or check) gifts actually received in the church by 12-31-22.  Our holding the conference books open until January 10, 2023, only allows you as church treasurer to get the final mission share check to us.  It does not extend the date to put items on individual giving records.  The IRS has disallowed individual charitable contributions when a timely and properly prepared receipt is not issued.  If you have any questions, please contact me.  Don’t let your gracious givers lose their charitable contributions on their tax returns by your failure to issue proper forms.  
F. Year end Audit:  You should see that your year end audit is completed and submitted by June 30, 2023, to your finance committee and administrative board as well as your district superintendent.  If you need additional resources, go to the conference web site and under Offices, select Administry, and Local Church Finance you will find a local church audit guide under Audit of Local Church or call David Stotts.  
G. Statistical Data:  We will be using AC Stats this year, which is a new program through Brick River.  The use of the new program will be forthcoming. The senior pastor is responsible for entering those online again this year.  We ask that, as treasurer, you assist your pastor in carefully completing all financial lines.  Please ask your Financial Secretaries to help the pastor by carefully providing numbers for Table Three.  Table Three is required again this year.  Also please be sure you enter your Federal Employee Identification number on the form.  
H. Your first 2023 combined District and Conference Mission Share Report and Clergy Benefit Invoice will go into the mail so that it reaches you by January 10, 2022.  We are mailing these a little later so that there is no confusion in the 2022 close out numbers and the beginning of 2023 mission shares. 
WIRE TRANSFER/DIRECT DEPOSIT INSTRUCTIONS

Please use the following procedure for the wire transfer or direct deposit at a local branch of Trustmark.

1. Wire transfer or a direct deposit can be made to our bank account at Trustmark National Bank.  You will need the following information when you call your bank.

a. Account of:  The Mississippi Conference of the United Methodist Church INC

b. Bank Name: Trustmark National Bank Jackson, MS

c. ABA#           065300279

d. Account #     1007482953

2. Please call Laura Rollins (769-243-7024) and notify her of the amount of the deposit or wire transfer. Fax (601-948-5980) or email (lrollins@mississippi-umc.org)  the Remittance Form showing the church directed distribution of funds per line item.

